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Policy Name: Management of Medical Conditions 

Policy applies to: This policy applies to all children attending EKGA programs, their 

families, staff members, volunteers, and visitors 

Policy Review Date: May 2030 

 

Policy Statement 

At EKGA, the safety and wellbeing of all children and staff is a priority. Management of medical 

conditions, including asthma, anaphylaxis, Diabetes and Epilepsy, is a shared responsibility involving 

staff, families, and the broader EKGA community. We are committed to: 

• Providing a safe, inclusive, and supportive environment for individuals with medical conditions. 

• Actively involving families in the collection and implementation of individual medical 

management plans. 

• Ensuring staff are trained and prepared to respond appropriately to medical emergencies. 

Commitments and Responsibilities 

Management will: 

• Identify individuals with medical conditions (e.g., asthma, anaphylaxis) during enrolment. 

• Ensure an individual management plan and action plan is submitted by families, updated 

annually, noted in the iClass database, and stored in the EKGA cloud. 

• Provide all staff with access to this policy and relevant training, including: 

o CPR annually 

o Anaphylaxis and Asthma training included in the Level 2 First Aid certificate every 3 years 

• Ensure at least one trained staff member is present during all onsite and offsite activities. 

• Maintain an easily accessible supply of emergency equipment: 
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o EpiPens® 

o Asthma emergency kits (reliever puffer, spacer, mask if needed) 

o Glucogel jelly beans 

• Display Asthma First Aid posters and ensure anaphylaxis and asthma procedures are easily 

accessible. 

• Minimise exposure to known allergens and asthma triggers wherever possible. 

• Communicate promptly with families if concerns about a child's health arise. 

Staff will: 

• Maintain up-to-date first aid, asthma, and anaphylaxis training. 

• Be aware of all children under their care who have medical conditions. 

• Familiarize themselves with individual medical plans and follow them diligently. 

• Administer medication according to each child's action plan. 

• Initiate emergency procedures if necessary and communicate with families as soon as possible. 

• Regularly check and maintain medical emergency supplies. 

• Wash hands thoroughly before assisting children, particularly those with allergies. 

• Encourage children to carry their asthma reliever if appropriate and to pre-medicate before 

exercise if necessary. 

Families will: 

• Inform EKGA during enrolment or upon diagnosis if a child has a medical condition. 

• Provide an up-to-date Medical Management Plan completed by a doctor, including a photo. 

• Supply any necessary medications (e.g., EpiPen®, asthma reliever puffer) clearly labelled. The 

medication is to be handed to a coach at the beginning of class, and will be returned to the 

family at the end of each class. Children without their EpiPen® or Ventolin will not be permitted 

to remain at EKGA until medication is provided. 

• Update the centre in writing regarding any changes to a child's medical status or medication. 
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• Ensure children do not bring foods containing nuts to EKGA events.  

Additional Notes 

• All staff must be familiar with the location and use of the medication and emergency kits. 

• Families will be informed of any food that will be provided (for example at a Fun Night), and 

must inform EKGA if their child is allergic to any of the listed foods.  

• Staff must actively minimize exposure to triggers and ensure hygienic practices (e.g., 

handwashing after meals). 

• An Epipen and an emergency asthma kit will be maintained onsite but families must supply 

their child’s personal medication. 

 


